
Last name     First name                          MI       Account ID or SSN (required)

Daytime phone number                                      

Severance of employment  Date

Refer to the Guide beginning on page 4 while completing this form. You must return all pages (1-3) of this form.

1.

2.
Complete ONLY if you wish to use the Joint Life Expectancy method to calculate your Required Minimum Distribution. 
You may only use this method if: 1) your spouse is your sole beneficiary, and 2) your spouse is more than 10 years younger than you.

You must attach a copy of your spouse’s birth certificate or a copy of your spouse’s driver’s license.

Name of spouse                           Spouse’s date of birth
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3. Payment start date

Your annual Required Minimum Distribution payment will be mailed to your address on file unless you elect direct deposit in Section 5.
            

 Payment start date (not deposit date)                                     (15th of the month only. First payment cannot be within the next 30 days)

       Frequency:          Monthly          Quarterly          Semi-Annually          Annually

              Check this box if you are currently receiving separate installment payments and would like to continue to receive these amounts.

              Check this box if you attained Required Minimum Distribution eligible age (see page 4 of Guide) or retired from your employer in         
              the previous calendar year and are required to take two required distributions this calendar year. The Required Minimum  
              Distribution for the previous calendar year will be sent in a lump sum. The automated election on this form will apply to the  
              current year and future required distributions.

r	

r	

r	

r	 r	 r	

Month       Day        Year

Month       Day        Year

Month       Day        Year

Automated Minimum Distribution Request 

Information about you

Spousal information

4.
The payment will automatically prorate across all investment options unless you select the option below.

        Stable Value Account only (once depleted, will prorate across all other investment options)r	

Payment investment election - optional (see page 5 of Guide)

YL

15



6.

Last name First name MI

5.
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Distributions paid to you may be subject to federal and state income tax withholding. You have the option to provide tax withholding instructions to 
MSRS. If no instructions are provided, the default withholding will apply.

Federal Withholding
The default withholding rate is single and no adjustments (regardless of your marital status). You may choose no withholding if elected below or 
choose an alternate withholding rate by completing a Form W-4P Withholding Certificate and submitting to MSRS with this installment form. Form 
W-4P Withholding Certificate is available to download at www.mnretire.gov/mndcp-forms-docs.

          Do not withhold federal income tax

State Withholding - Minnesota resident
The default Minnesota tax withholding rate is 6.25%. We assume Minnesota residency if the address on file is in Minnesota. To choose 
an alternate withholding rate or no withholding, complete a Form W-4MNP Withholding Certificate. Submit the Form W-4MNP with this form.  
The form is available to download at www.mnretire.gov/mndcp-forms-docs. For more information, see ww.revenue.state.mn.us/withholding- 
annuities-and-pensions.

State Withholding – Resident of another state
If you reside in a state that mandates state income tax withholding, it will be withheld on the taxable portion of this distribution at the required rate. 
If you reside in a state that does not mandate state income tax withholding, no state tax will be withheld from your distribution. 

You are encouraged to consult a tax advisor to determine your appropriate income tax withholding.  
MSRS staff members are unable to provide advice regarding tax withholding.

Delivery options

Income tax withholding

If you do not indicate a delivery option, distribution proceeds will automatically be sent via direct deposit to your banking institution on file. 
If you do not have bank information on file, distribution proceeds will be sent as a check to your address on file via regular mail. 

A recent change of address may delay your distribution due to additional required authentication. 

      Delivery options

              Check by regular first class mail
  Installment proceeds will be sent as a check to your address on file via regular first class mail. 

 Direct deposit via Automated Clearing House (ACH)  
 You must already have banking information on file for at least seven (7) business days in order for the payment to be deposited to  
              your bank via ACH. 

r	

r	

r	



Any person who knowingly presents a false or fraudulent claim is subject to criminal and civil penalties.

My signature acknowledges that I have received, read, understand and agree to all pages of the Automated Minimum Distribution  
Request form and the Automated Minimum Distribution Guide. I hereby agree to the provisions of the Plan; authorize disclosure of any 
information necessary for administration of the Plan, and certify the information furnished on this form is true and correct to the best of my 
knowledge and belief. I understand that funds may impose fees on certain distributions if assets are held less than the period stated in the 
fund’s prospectus or other disclosure documents. I will refer to the funds prospectus and/or disclosure documents for more information. 
I understand that it is entirely my responsibility to ensure that this election conforms with all applicable provisions of the Internal Revenue 
Code (the “Code”). I understand that I am liable for any income tax and/or penalties assessed by the IRS for any election I have chosen. I 
understand that once my payment has been processed, it cannot be changed.

Federal law requires that you must receive the attached 402(f) Notice of Special Rules on Distributions no less than 30 days and not more 
than 180 days prior to requesting a distribution. By signing I acknowledge that I have read and received the 402(f) Notice of Special Rules 
on Distributions within the last 180 days and/or waive my rights to wait 30 days prior to requesting this distribution.

Participant’s Signature           Date (Required)
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Teletypewriter users and telecommunications-device-for-the-deaf (TDD) users should call the Minnesota Relay Service at 1.800.627.3529 and ask to be 
connected to MSRS at 651.284.7730.

7.
Last name First name MI

Automated Required Minimum Distribution/MNDCP/07.01.25

Month       Day        Year

Reminders:

l	Sign and date the form.

l	Return all three pages of the form.

Minnesota State Retirement System
60 Empire Drive, Suite 300
St. Paul, MN 55103-3000

Send pages 1-3 to:

Telephone: 651.284.7730
Toll-free: 1.800.657.5757, option 3

Fax: 651.297.5238

Web: www.mnretire.gov

Required authorization (please sign below)

Electronic signatures are not accepted



Acknowledgment and Agreement  
Before You Begin   
These instructions are designed to provide general information about  
the Required Minimum Distribution (RMD) requirements applicable to  
Governmental 457(b) plans like the MNDCP, under the Internal  
Revenue Code. 

Complete the Automated Minimum Distribution Request form if you want 
your RMD amount automatically calculated and distributed to you each 
year. You will automatically receive your RMD amount based on the  
payment schedule you request. You only have to complete the attached 
form once to receive your annual RMD amount.

To choose an amount in addition to your RMD amount, you must complete 
a separate Distribution/Direct Rollover form.

Please read all pages of this guide before completing the Automated 
Minimum Distribution Request form. The guide provides information you 
need to make informed decisions regarding your RMD. If you need further 
clarification about the information in this guide, please contact MSRS.

You are strongly urged to consult with an accountant and/or tax advisor. 
While our representatives are able to explain the options to you, they  
cannot tell you which payment and/or tax withholding method is best for 
you. MSRS will not provide tax or legal advice. Additionally, neither this 
guide nor the Automated Minimum Distribution Request form represents 
tax or legal advice.

Incomplete or Inaccurate Information
In the event that any section of the Automated Minimum Distribution  
Request form is incomplete or inaccurate, MSRS may not process your  
request. You may be required to complete a new form or provide  
additional or proper information before the transaction will be processed.

Changes to Your Request
If you make a change to the Automated Minimum Distribution Request 
form as you are completing it, you must cross out any previously elected 
choice(s) and initial all changes. If you do not initial all changes, the form 
may be returned to you for verification.

Self-Directed Brokerage (SDB) Account Notice
If you have an SDB account administered by Charles Schwab, it is your  
responsibility to contact Charles Schwab to transfer the funds to be  
distributed to the core investments before MSRS can process your RMD.

In the event that the transfer of funds from your SDB account has not 
been received by MSRS prior to MSRS receipt of the Automated Minimum  
Distribution Request form, the following will occur: MSRS will process  
your request from the amount that is available in the core investment  
options in excess of the “core minimum.”

The core minimum is the amount of investment funds that must be maintained 
in your core investment options at all times. For any further distributions/ 
rollovers, you must transfer the appropriate funds from the SDB account into 
core investment options and submit an additional Distribution form.

 

What are the Minimum Distribution Requirements?      
    • You are required to begin taking RMDs by your required beginning
       date. Your required beginning date is April 1 of the calendar year  
       following the later of: 1) the calendar year in which you reach age   
       70½ (if you were born before July 1, 1949); age 72 (if you were             
       born after June 30, 1949 and before January 1, 1951); or age 73  
       (if you were born after December 31, 1950) or 2) the calendar year in   
       which you end employment from the employer sponsoring the MNDCP. 
  
    • If you elect to defer your first RMD to April 1st of the calendar year    
       year following the calendar year in which you turn age 70½/72/73 
       or end employment, you will be required to take two RMD’s that 
       year: 1) by April 1 following the year in which you turn age  
       70½/72/73 or ended employment and 2) by December 31 of that   
       same year. You must then take an RMD by December 31 of every  
       calendar year thereafter. 

    • If you participate in more than one type of retirement plan 
       (e.g., 401(a), 403(b), IRA), your RMD must be calculated and taken 
       separately from each plan. MSRS will calculate your RMD ONLY
       on the assets in your MNDCP account.

About the calculation method
Your RMD is determined by dividing the prior year’s December 31  
account balance* by your life expectancy factor taken from the IRS  
Uniform Lifetime tables. Your life expectancy is based on your age at the 
end of the calendar year. 

* Your RMD is calculated ONLY on the pre-tax assets in your  
   MNDCP account. 

Failing to take your RMD
If you fail to take your RMD or if you withdraw less than your RMD amount 
in any year, the IRS may impose a 25% federal excise tax on the amount 
which should have been taken but was not. For example: If your RMD 
amount is $2,000 and you only took a distribution equal to $1,000, the 
excise tax would equal $250.

Completing the Automated Minimum Distribution Form
This form is divided into several sections; each section requires that 
you provide information or make an election regarding your distribution. 
Please read the instructions carefully.

Information About You Section
Privacy Notice: Private data requested on this form will be used by  
MSRS to process your request. You are not legally required to provide  
the data requested. However, we may not be able to process your request 
without sufficient information. Your private data will not be shared with an  
unauthorized person without written consent except as authorized by  
federal or state law or a court order.

Automated Minimum Distribution Guide 

Page 4 of 21



Last Name, First Name, Middle Initial
Your full name is required to properly identify your account. This must  
exactly match the name on our system or this request cannot be  
processed. Please login to your online account at www.msrs.state.mn.us 
or review your most recent account statement to determine how your 
name appears on our records.

Daytime Phone Number
This information will allow MSRS to contact you in the event that your  
request is not properly completed.

Account ID or Social Security Number
Your Account ID or SSN is required to properly identify your account and 
report income tax withholding to the Internal Revenue Service.

Spousal Information Section
Complete this section ONLY if:

  1. you wish to use the joint and survivor calculation method instead of    
      the method based solely on your life expectancy, and
  2. your spouse is your sole beneficiary, and     
  3. your spouse is more than 10 years younger than you.

A copy of your spouse’s birth certificate or a copy of your spouse’s  
driver’s license must accompany the form.

Payment Start Date Section
Select the future date you wish your payment to start. The day of the 
month can only be the 15th. Your first scheduled payment cannot be 
within 30 days in the future. 

The payment start date is the date the shares in your account are 
sold, it is not the date you will receive your proceeds.

You must elect the frequency in which your RMD is paid: monthly,  
quarterly, semi-annually, or annually. If you do not elect a frequency, the 
default frequency is annual.

If you have a current installment already established and wish for it to 
continue, check the box. If the box is not checked, payments under your 
current installment schedule will stop and you will only receive your RMD 
payment elected on this form.

Payment Investment Election (optional) Section
Automated RMD payments are prorated across all investment options in 
which you have a balance unless you select the Stable Value Account.

Stable Value Account Only – By selecting this option, Automated RMD  
payments will be deducted from the Stable Value Account. After the Stable 
Value Account is depleted, payments will prorate across all other investment 
options in which you have a balance.

Delivery Option Section
If you do not indicate a delivery option, your RMD payment will automati-
cally be sent via direct deposit to your banking institution on file. If you do 
not have bank information on file, payment will be sent as a check to your 
address on file via regular mail. 

A recent change of address may delay your intitial payment due to addi-
tional required authentication. 

Please note: If your payment includes both pre-tax and Roth after-tax 
amounts you will receive two checks or direct deposit payments. 

Check by mail 
Check this box if you want your distribution proceeds sent as a check to 
your address on file via regular first class mail.

Direct Deposit via Automated Clearing House (ACH)
Check this box if you want your RMD payment electronically deposited  
into your bank/credit union account. You must already have banking  
information on file for at least seven (7) business days in order for the  
payment to be deposited to your bank via ACH. If banking information has  
not been on file for seven business days at the time of the first payment, 
a check will be sent to your address on file via regular first class mail. All 
future ongoing payments will be sent via direct deposit.

If you do not indicate a delivery option, your RMD payment will  
automatically be sent via direct deposit to your banking institution on  
file. If you do not have bank information on file, payment will be sent  
as a check to your address on file via regular mail. 

A recent change of address may delay your intitial payment due to  
additional required authentication. 

Please note: If your payment includes both pre-tax and Roth after-tax 
amounts you will receive two checks or direct deposit payments.

Income Tax Withholding Section
You have received and must read the attached 402(f) Notice of Special  
Rules on Distributions, which provides additional income tax withholding  
information. You are strongly urged to consult with a tax advisor to determine 
your appropriate income tax withholding.

Federal Withholding 
The taxable portion of your RMD payment is subject to federal income tax. 
The default withholding rate is single and no adjustments (regardless of 
your marital status). To choose an alternate withholding rate, complete a 
Form W-4P Withholding Certificate and submit to MSRS with this  
Automated Minimum Distribution Request. 

Download Form W-4P at www.mnretire.gov/mndcp-forms-docs.
 
If you elect not to have federal income tax withheld, or do not have enough 
federal income tax withheld from your distribution, you may be responsible 
for payment of estimated tax. You may incur penalties under the estimated 
tax rules if your withholding and estimated tax payments are not sufficient.

State Withholding  
State tax withholding may apply depending on your state or residence. 
MSRS is required to withhold Minnesota state taxes from the taxable  
portion of your RMD payment at the standard rate of 6.25% (Minnesota 
residents only).  

To choose an alternate Minnesota state tax withholding election (or no 
withholding), complete a Form W-4MNP Withholding Certificate and  
submit to MSRS with this RMD form.  

The Form W-4MNP is available to download at www.mnretire.gov/ 
mndcp-forms-docs For more information, see  
www.revenue.state.mn.us/withholding-annuities-and-pensions. 

Automated Minimum Distribution Guide 
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Annual Tax Statement
Tax Form 1099-R will be issued by January 31 of the year following the 
year in which you received the RMD payment. Tax Form 1099-R reports 
any tax withholding amounts.

Tax withholding for payments delivered outside the U.S.
If you are a U.S citizen or resident alien and your payment is to be  
delivered outside the U.S. or its possessions, you may not waive  
federal income tax withholding.

If you are not a U.S. citizen or resident alien, we will withhold taxes at a 
rate of 30% unless your country of residence has entered into a tax treaty 
with the U.S. that provides for a reduced withholding rate or an exemption 
from withholding. To claim this treaty rate, you must complete and attach 
IRS Form W-8BEN. You can download this form by accessing www.irs.
gov, clicking Forms and Instructions at the top of the page, and typing 
W-8BEN  in the search bar.
 
Use the tips below to make sure your W-8BEN form is in good order.

  •  To receive the treaty rate, the country must be listed on the IRS  
        website as having a treaty benefit.

  •  Your name and country of citizenship must be spelled out and the  
      country cannot be the United States of America.

  •  Your address cannot be a P.O. Box

  •  You must provide a valid date of birth  
  •  Your form must be signed and dated.

  •  Your foreign tax identifying number cannot match your U.S. Social  
      Security number or U.S. Taxpayer Identification number.

  •  All countries listed on the form must match.Contact your tax  
      professional for more information.

Required Authorization Section
You must sign and date the Automated Minimum Distribution Request 
form. By signing this form, you attest that you have received, read,  
understand and agree to all provisions of the form, the Guide and the 
402(f) Notice of Special Rules on Distributions. 

Submitting the Automated Minimum Distribution Form
Once you have completed the Automated Minimum Distribution Request 
form, return pages 1-3 to the address or fax number indicated on the form.

You do not have to return this Guide or the 402(f) Notice of Special Rules 
on Distributions.

Important note
Although every effort is made to keep the information in this guide  
current, it is subject to change without notice. Federal, state and local 
tax laws may be revised, and new plan provisions may be adopted by  
your Plan.

Automated Minimum Distribution Guide 
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